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Prerequisites
Designed
for
Familiarity
with Microsoft
Word, ideally Word 2010
Those familiar with using Microsoft Word who want to learn desk

Aims and Objectives

top publishing skills using Publisher 2010.
To teach the Outlook 2010 program to an employable level
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 A workbook to use as a reference guide on completion of
Benefits
the course
 Know how to use Publisher 2010 in order to create your
 The
ownopportunity
publicationsto gain the widely recognised Pitman
Training Certificate
 The flexibility and value of a self-study course designed to
enable you to work at your own pace

Course
duration: 12-14 hours
completion of the course

A personalised workbook to use as a reference guide on

 The opportunity to gain the widely recognised Pitman
Training Certificate
 The opportunity to gain an OCR CLAiT Plus unit
qualification at Level 2

Course duration: 10-12 hours
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printing
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This information is provided as a quick guide only – for full
information, a FREE one to one consultation and FREE
demo contact your closest Pitman Training Centre or visit:

www.pitman-training.com

